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ST.LOUISMETROPOLITAN BLACK EMPLOYMENT COUNCIL

ARTICLE |
NAME

The name of the organization shall be St. Louis Metropolitan Black Employment Program Council
(BEPC).

ARTICLEII
PURPOSE

1 To cooperate with Federal, State, and Municipal organizations involved in advancing the status
of Black Employees.

2. To organize, co-ordinate and present an Annual Training Seminar which will seek to address
the needs and status' s of black employees in the federal sector.

ARTICLE 111
MEMBERSHIP

1 Regular membership in the Council will be open to persons who have been designated to assist
in carrying out the Federal Black Employment Program (BEP) in their respective agencies. This
would include BEP Managers and their alternates. Memberswill be designated in writing by
their agencies. In order to maintain active membership, agencies will be notified at such time as
thelr representative(s) have three consecutive absences, and notification will be done in writing
with an information copy to the representative(s). To be excused from attendance to the
monthly Council meeting, the representative(s) is required to contact one of the elected officials
of the council prior to the meeting date with notification of non-attendance. There will be no
nonvoting associate members.

2. No person shall be excluded from membership or discriminated against within the organization
on the grounds of sex, color, race, national origin, age, marital status, political affiliation,
religion, mental or physical handicap.

3. A membership roster shall be maintained and distributed to all council members. The roster
shall be reviewed and published annually with quarterly update sheets. Both the roster and the
updated sheets shall be distributed with minutes and shall include at a minimum: name, title,
agency and work phone.



ARTICLE IV
BYLAWS

1 The organization shall adopt its Bylaws by a maority vote of the membership present. Each
member of the Council shall receive acopy of the Bylaws during January each year. Bylaws
should be reviewed annually and approved by the membership during the April meeting.

2. Any subsequent amendments to the Bylaws will be provided to the Council’s Secretary/Bylaws
Chairperson who will provide same to members 30 days prior to regular meeting date when a

voteisto be taken. The amendments will be effective immediately upon adoption. Copies of the
adopted amendments will be furnished to each member of the council.

ARTICLEV
OFFICERS

Officerswill be elected in April by asimple majority of Council Members in good standing.

1. The officers shall be:

a President

b Vice President
C. Treasurer

d. Secretary

e Parliamentarian

2. Qualification of Officers:

A candidate for office shall have been an active member in good standing, having attended
at least 50% of the meetings during the past year and participated in the Council’ s activities.
Officers shall serve with permission of their agencies and it is the responsibility of the
individuals nominated to obtain permission. If there are no qualified persons, the rule shall
be expanded to all members.

3. Terms of Office

a All officers will assume officein May. They will serve for aterm of two years or until
their successor(s) are elected.

b. No member shall be elected for the same office for more than two (2) consecutive terms.

Any officer filling an unexpired term of six (6) months or less shall be eligible for
election for two (2) full consecutive terms.

4. Duties of Elected Officers



President

=>

The president shall preside at all meetings of the Council and Executive
Board or the next highest ranking officer shall preside with full authority
to act as President.

The president shall appoint an Awards Committee Chairperson and
three (3) members each to the Bylaws and Nominating Committees.

When requested, the president shall attend Federal Executive
Board (FEB) meeting and address the members as to the Council’s
status.

The president shall develop a meeting agenda with input from the
Executive Board. The agenda shall be prepared in sufficient time
to distribute with the minutes and meeting notice.

Council records shall be made available to the members upon request.
Files shall be transferred to successor at the first meeting after the
election of officers.

Vice President

=>

The Vice President shall be serve as Chairperson of the Annual
Training Seminar.

The Vice President shall assume the duties of the President
during the individual’ s absence.

Council records shall be made available to the members upon request.
Files shall be transferred to successor at the first meeting after the
election of officers.

Treasurer

=>

The Treasurer shall receive all funds of the Council and shall disburse
such funds as necessary for the business of the Council in accordance
with Article XIlI.

The Treasurer shall prepare a monthly financial report which shall

be provided to the membership as part of the minutes. The report
should include as aminimum: accounts owed, accounts due, cash on
hand, cash in checking/savings, monthly expenditures, and monthly
income.

The Treasurer shall arrange for the account audit annually to be done by an
independent third party and submit the audit thirty days after the end of the Fiscal
Y ear to the President who, in turn, will furnish a copy to the Special Emphasis
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Committee (SEC) Chairperson of the FEB for review.

=> The Treasurer shall prepare, with the assistance of a Finance
Committee, which will include Program Chairperson, Awards
Committee Chairperson and President, a proposed budget by the
August meeting. This budget shall address expected expenses and
receipts, including those of the Annual Training Seminar and the
Awards Program.

=> Council records shall be made available to the members upon request.
Files shall be transferred to successor at the first meeting after the
election of officers.

Secretary
=> The Secretary shall record the minutes of all meetings of the Council.

=> The Secretary shall provide copies of the minutes and the agenda,
aswell asthe time and place of the next meeting, to al agency
Commanders/Directors and to all Council membersincluding the
SEC Chairperson.

=> The Secretary shall maintain the membership roster and provide
copies to the membership as stated above.

=> The Secretary shall circulate an attendance list at all meetings and
include said attendance in the minutes of the meetings.

= In the absence of the Secretary, a member of the executive board
appointed by the presiding officer shall assume the duties of the
Secretary.

=> Council records shall be made available to the members upon request.
Files shall be transferred to successor at the first meeting after the
election of officers.

Parliamentarian

=> The Parliamentarian shall ensure that the meetings are conducted in order
according to the latest edition of Robert’s Rule Of Order and Robert’s
Parliamentary Law. A copy will be present at all meetings.

= The Parliamentarian shall assist the Presiding Officer in the maintenance

of order.

=> The Parliamentarian shall assure that no one enters the Council meetings
without proper authority.



= The Parliamentarian shall welcome and introduce guests.

=> The Parliamentarian shall perform other duties as may be assigned by
the President or the Executive Board.

=> Council records shall be made available to the members upon request.
Files shall be transferred to successor at the first meeting after the
election of officers.

Should a vacancy develop prior to the expiration of regular term of office, the President will

call for nominations from the floor at the next regularly-scheduled meeting and members
present will vote on the nominations. Officers elected to fill avacant term will serve until the
next regular April election. (EXCEPTION: If the vacancy occursin the office of the President,
the Vice President shall assume the office of President, and an election shall be held to fill the
office of the Vice President).

ARTICLE VI
EXECUTIVE BOARD

The Board shall be composed of the officers of the Council, the immediate past President, and
the Chairpersons of Standing Committees.

This Board will be the administrative arm of the Council and shall have the power and authority
to act between meetings of the general membership.

The Board shall report its activities to the genera membership.

ARTICLE VII
STANDING COMMITTEES

The standing committees of this organization shall be:

Bylaws Committee
Awards Committee
Finance Committee
Training Seminar Committee

oo oo

All standing committees files shall be transferred to successors at the first meeting after the
election of officers and shall be made available to the members upon request.

Committees shall be composed of a diverse membership utilizing council members from
various agencies with varying backgrounds and skills. Small committees, such as Bylaws,
should have no more than one member from an agency. All members shall be encouraged
to participate on standing and ad hoc committees.



4, The responsibilities of the standing committees are:

a

Bylaws Committee

= The Bylaws Committee shall be composed of three (3) members
appointed by the President. The committee shall study
amendments submitted, coordinate similar anendments, and
submit amendments to the membership for review/vote at least
30 days prior to the next meeting.

Awards Committee

=> The Awards Committee shall present a standard plaque, not to
exceed $50.00, for each member in good standing who departs
the BEPC.

= The Awards Committee shall spend an amount, not to exceed $50.00
(i.e., to purchase a plant/flowers or a contribution to an identified
organization), for the family of current members who expire while
holding aterm as a BEPC member.

= The Awards Committee shall develop criteriafor awards.

= The Awards Committee shall send awritten request to all
FEB agencies.

=> The Awards Committee shall assure that the reviewing committee
is composed of impartial members, i.e., no more than one member
of the reviewing committee shall be from the candidates’ agency,
or, in the case of the agency award, from the agency nominated.

=> The Awards Committee shall purchase awards consistent with past
practices or as directed by the general membership.

= The Awards Committee President will present the awards.

Finance Committee

=> The Finance Committee members will be as follows:
* The BEPC President
* The BEPC Vice President
* The BEPC Treasurer
* The Awards Committee Chairperson
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=> The Finance Committee shall arrange for annual luncheon in
February to include location, menu, program format, registration,
€etc., in coordination with the Annual Training Seminar.

=> The Vice President will be Mistress’sM aster of ceremonies for
the Annual Luncheon.

=> The Vice President will be the Program Chairperson for
the Annual Luncheon.

=> The Finance Committee shall arrange for payment to individuals
assisting in the activities related to the BEP luncheon.
(Payments are not to exceed $25.00).

=> The Finance Committee shall prepare an after-action report for
submission to the FEB and the council membership 10 days after
the awards committee.
d. Training Seminar Committee

=> The Training Seminar Committee shall be responsible for all
planning and coordination of the annual training seminar.

=> The Training Seminar Committee shall arrange for speakers.

=> The Training Seminar Committee shall complete details of
committee duties and responsibilities are contained in the Seminar
Guidelines, a copy of which shall be provided by the Chair of the
past year’ s seminar to the new chair.

=> The Training Seminar Committee shall prepare an after-action
report for submission to the FEB and the council membership 10
days after the training seminar.

ARTICLE X111
STANDING COMMITTEE

1 The President may appoint Special Committees as appropriate, including the members of the
Nominating Committee and the Work Plan Committee.

2. Responsibilities of the Special Committees are:
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Nominating Committee

= The Nominating Committee will be established during January every
two years to select candidates for nomination to office.

= The Nominating Committee shall be composed of three (3) members.
The committee shall solicit nominations for President, Vice
President, Treasurer and Secretary from the membership no later
than the first meeting in February. The committee will then review
the nomination and present an official slate of candidates for these
offices to the membership at least 30 days prior to the election.

=> The Nominating Committee members cannot be a candidate for _office.
Any member of this committee who becomes a candidate for office shall
immediately resign from the Nominating Committee and another member
shall be appointed.

=> The Nominating Committee shall establish the election procedures.

=> The Nominating Committee shall tally the votes as submitted on the day
of the election.

=> The election shall be decided by a mgjority vote of membersin good
standing and received by the Chairperson of the Nominating Committee
prior to a date specified by the Executive Board, provided that the
notice of said election have been sent to each member thirty (30) daysin
advance or at aregular meeting of the general membership, provided
notice of said election is sent to each member at least thirty (30) days
in advance of the opening of the meeting.

Work Plan Committee

=> The Work Plan Committee is to submit a suggested work plan for the
coming year to the President. The work plan is submitted to the
SEC Chairperson thirty (30) days before beginning of the Fiscal year.
The FEB Executive Council will review al Federa activities and any
changes will be coordinated with the Council President.

=> The Work Plan Committee are to include in the work plan: training
seminars, awards programs, and etc. for the year. The SEC Chairperson
will coordinate FEB support and publicity for these activities, as

appropriate.

ARTICLE IX
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OTHER COMMITTEES
The President may appoint members to other committees as appropriate. The duties and
responsibilities and duration of each special committee shall be specified at the time of each
appointment.
Committees shall be composed of a diversed membership utilizing Council Members from
various agencies with varying backgrounds and skills. Small committees, such as the

Nominating Committee, should have no more than one member from an agency. All members
shall be encouraged to participate on standing and ad hoc committees.

ARTICLE X
MEETINGS

The general membership shall hold meetings (normally on the third Wednesday of each month)
at atime and place designated by the President.

Specia meeting may be called at the discretion of the President for the Executive Board,
Committee Chairs, and others.

ARTICLE Xl
The Fiscal Year shall be from the 1st of October to the 30th of September.

Accounts shall be audited annually, within thirty (30) days after the close of the Fiscal Y ear with
acopy provided to the FEB within two weeks of audit.

All checks drawn from The Council’s Account shall be signed by the Treasurer or the
President.

ARTICLE XIlI
DISSOLUTION

The Council may be dissolved upon the approval of amajority of the membership in good
standing.

Upon dissolution, any monies in the treasury shall go to the Federal Executive Board.

11



